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Dashboard
Dashboard provides a quick overview of Shift Schedule, Tasks, Projects ,performance, Birthdays, My Calendar  etc. 
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Dashboard

Two Type Of Dashboard

1.Private

2.Advanced
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Leads
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Clients
You can add your clients here and import or export client data in XLS, XLSX, or CSV file 

formats.
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Clients
You can add your clients here and import or export client data in XLS, XLSX, or CSV file 

formats.
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HR
Under the HR tab, you can manage 

the following:

ÅEmployees

ÅLeaves

ÅShift Roster

ÅAttendance

ÅHolidays

ÅDesignations

ÅDepartments

ÅAppreciation
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Employees
Under the Employees tab, you can add and invite employees, as well as export the employee 

list to a spreadsheet.
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Leaves
In the Leaves section, you can review new leave requests and export leave data to a 

spreadsheet.
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Shift Roster
Under the Shift Roster, you can view the shifts worked by employees across all departments 

and at any given time.
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Attendance
Under the Attendance section, you can track and manage employee attendance, including 

checking in and out times, absences, and overall attendance records.
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Holiday
The Holiday section now allows you to add and manage employee holidays. 
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Briefly elaborate on what you 

want to discuss.

Back to Agenda

Designation 
Under the Designation tab, you can 

manage the following:

ÅAdding and managing employee 

designations.

ÅLinking designations to specific roles 

or departments.

ÅTracking designation history for each 

employee.
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Briefly elaborate on what you 

want to discuss.

Back to Agenda

Department
The Department section now supports 

adding departments and exporting them 

to a sheet.
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Briefly elaborate on what you 

want to discuss.

Back to Agenda

Appreciation
The Appreciation section now includes 

the ability to add employee recognition 

and export it to a sheet.
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Work

Work" tab that includes sections for 

managing:

ÅContracts

ÅProjects

ÅTasks

ÅTimesheet

ÅProject Roadmap
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Contracts 
In the Contracts section, you can create contracts, use existing templates for contract 

creation, and export templates as needed.
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Projects
In the Projects section, you can add new projects, use existing templates, import and export 

projects, and track the progress and status of each project.
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Tasks
In the Tasks section, you can create and manage tasks, assign them to team members, set deadlines, 

track progress, and prioritize tasks for efficient project management.

https://www.nwaresoft.com/


© 2012 Nwaresoft Private Limited. |
https://www.nwaresoft.com
https://www.nwaresoft.com | +91 838-397-1238 | +1 888-881-1441 | +1 234-888-7101 | info@nwaresoft.com

Timesheet
In the Timesheet section, you can track and manage employee work hours, record attendance, 

generate timesheet reports, and ensure accurate billing and payroll management.
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Project Roadmap
In the Project Roadmap section, you can plan and visualize project timelines, set key milestones, 

track progress, and manage deliverables to ensure timely project completion.
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Finance

Under the Finance section, you can 

manage:

ÅProposals

ÅEstimates

ÅInvoices

ÅPayments

ÅCredit Notes

ÅExpenses

ÅBank Accounts

ÅE-Invoices
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Proposal
Proposals are specifically for leads, while estimates should be created for existing clients. Let me 

know if you need further customization or clarification. You can now create and export proposals.
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Estimates 
In the Estimates section, you can create, manage, and export estimates for existing clients. You can 

also customize the estimates with detailed pricing, terms, and service descriptions.
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Invoices
In the Invoices section, you can create, manage, and export invoices, customize them with payment 

terms, itemized charges, and due dates, and track payment statuses for clients.
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Payments
In the Payments section, you can track and manage incoming payments, record payment details, 

mark invoices as paid, & generate payment reports for accurate financial tracking.
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Credit Note
you can create and manage credit notes, apply them to specific invoices, adjust amounts for returned 

goods or overpayments, & export credit note details for financial record-keeping.
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Expenses
you can track and manage both regular and recurring expenses, categorize them, and export expense 

records for financial analysis and reporting.
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Bank Account
you can manage and track your business bank accounts, monitor balances, record transactions, and 

reconcile bank statements for accurate financial management.
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E-Invoice
you can create, send, and manage electronic invoices, ensuring compliance with digital invoicing 

standards. You can also track the status of e-invoices, including payments and submissions, and 

export e-invoice records for reporting.
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Orders
In the Orders section, you can manage customer orders, track order statuses, process order 

shipments, generate invoices, and export order details for inventory and financial tracking.
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Tickets

In the Tickets section, you can manage:

ÅTotal Tickets: View all tickets submitted.

ÅClosed Tickets: Track tickets that have been 

resolved and closed.

ÅOpen Tickets: Monitor tickets that are currently 

being worked on.

ÅPending Tickets: See tickets awaiting action or 

further review.

ÅResolved Tickets: Review tickets that have been 

addressed and resolved.
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Events
In the Event section, you can create and schedule new events.Add event details such as date, time, 

location, and description. Export event details for reporting or analysis.
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Messages
In the Messages tab, you can view all your messages and start new conversations.
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Notice Board
In the Notice Board section, you can add and export notices
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Knowledge Base

1.Add Knowledge Base Articles: Create and add 

articles that contain important information, FAQs, 

or tutorials for users.

2.Categories & Tags: Organize articles by categories 

or tags for easy navigation.

3.Search Function: Allow users to search for specific 

topics or solutions within the knowledge base.

4.Update & Edit: Modify existing articles as needed 

to keep the information current.

5.Export: Option to export knowledge base content 

for offline access or reporting.

The Knowledge Base section typically serves as a repository for frequently asked questions, guides, 

documentation, and other useful resources.
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Assets
In the Assets section, you can add assets. 
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Letter

Here's how this could work:

ÅGenerate Letter: Create custom letters 

based on predefined templates or 

from scratch.

ÅTemplates: Use or design templates 

for different types of letters (e.g., 

official correspondence, invitations, 

etc.).

The Letter section typically involves creating formal communication templates, such as business 

letters, notices, or any other type of letter. 
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Payroll
Under the Payroll section, you can manage payroll, employee salary, and generate reports. 
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Payroll - Salary
Employee Salary

https://www.nwaresoft.com/


© 2012 Nwaresoft Private Limited. |
https://www.nwaresoft.com
https://www.nwaresoft.com | +91 838-397-1238 | +1 888-881-1441 | +1 234-888-7101 | info@nwaresoft.com

Payroll - Report
Under the Payroll section, you have two types of reports:

ÅCompany TDS Report: This report includes 

the Tax Deducted at Source (TDS) details for 

the company, reflecting the taxes withheld 

from employee salaries and paid to the 

government.

ÅEmployee Report: This report provides 

salary and payroll details for individual 

employees, including deductions, bonuses, 

and tax-related information.
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Purchase
Under the Purchase section, you can manage the following:

ÅVendor: Add and manage vendor details.

ÅProducts: Track and manage the products you purchase.

ÅPurchase Order: Create and manage purchase orders.

ÅBills: Record and track bills for purchased products.

ÅVendor Payments: Manage payments made to vendors.

ÅVendor Credits: Track credits issued by vendors.

ÅInventory: Keep track of product stock and inventory levels.

ÅReports: Generate reports related to purchases, payments, 

and inventory.
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QR Code
Under the QR Code section, you can create QR codes for various purposes, such as for business 

information, URLs, product details, or any custom data. These QR codes can be generated, customized, 

and exported as needed.
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Recruit 
Under the Recruit section, you can manage the following:
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ÅDashboard: Overview of recruitment activities and metrics.

ÅJobs: Create and manage job listings.

ÅJob Applications: View and manage candidate applications for posted jobs.

ÅInterview Schedule: Organize and track interview schedules for candidates.

ÅOffer Letters: Create and manage offer letters for selected candidates.

ÅSkills: Manage required skills and qualifications for job roles.

ÅCandidate Database: Store and organize candidate profiles and details.

ÅReports: Generate recruitment-related reports and analytics.

ÅCareer Site: Manage and customize the career page for job postings.

Recruit 
Under the Recruit section, you can manage the following:
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Recruit - Job
You can add new job postings for different departments. Specify job details such as title, description, skills, 

qualifications, & department assignment to streamline the recruitment process.
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Recruit - Job Appications

ÅView and track applications submitted 

for various job postings.

ÅReview candidate profiles, resumes, and 

cover letters.

ÅUpdate the status of applications (e.g., 

shortlisted, interviewed, rejected, or 

hired).

ÅCommunicate with candidates regarding 

their application status.

ÅOrganize and filter applications based 

on job roles, departments, or statuses 

for efficient management.
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Recruit - Interview Schedule

ÅSchedule interviews for candidates with 

specific time slots and interviewers.

ÅNotify candidates and interviewers 

about the scheduled interviews via 

email or notifications.

ÅTrack upcoming and completed 

interviews in a calendar or list view.

ÅRecord interview feedback and update 

the candidate's application status 

accordingly.

ÅReschedule or cancel interviews as 

needed with automatic notifications.
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Recruit - Offer Letters
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Recruit - Skills
Add and manage a list of skills required for various job roles.

https://www.nwaresoft.com/


© 2012 Nwaresoft Private Limited. |
https://www.nwaresoft.com
https://www.nwaresoft.com | +91 838-397-1238 | +1 888-881-1441 | +1 234-888-7101 | info@nwaresoft.com

Recruit - Candidate Database
Manage the Candidate Database and export it as a spreadsheet.
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Recruit - Report
Generate reports for all job applications, providing insights into application statuses, candidate progress, and 

recruitment metrics.
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Recruit - Career Site
You can create and manage a career site for job postings, showcasing open positions and allowing candidates to 

apply directly.
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Zoom Meeting

You can schedule and manage 

Zoom meetings for interviews or 

discussions with candidates directly 

within the system.
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Time Report
You can generate and manage task reports, providing insights into task progress, deadlines, and completion 

statuses.
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